
Mock Cover Letter

Ahmed Al Hussini
Ahmadalhussini22@gmail.com
714-262-7711

29 th April 2020

Human Resource Director
Country Hill International
Riyadh, KSA
Dubai, 25689AE

Dear Sir/Madam,
RE: Application for the position of Business Development Manager in Country Hill International
Following the advertisement that I came across on your website on 28th January 2020, I hereby write to apply for the position of business development manager in your company. I am a graduate of Morris University, holding a Bachelor in Management. I believe that I possess the required qualification and I will be of great help in your company. Being a graduate from a reputable institution, I will deliver quality service in the company having practical management skills.
I am skilled in management since I have been a team leader in various activities previously being active in the management of resources and coordinating people in the working process. I can perform my responsibilities with due diligence and demonstrating a high level of excellence. I have one year of experience as I worked previously at Father Beach Houses in Saudi Arabia. I am experienced in management as the company recognized me for collaboration with others in discussing new opportunities to increase the annual revenue, reputation for good work, improving customer satisfaction, and providing quality customer service. I am also skilled in the development of business plans, which will be significant in enhancing the development of the company. I speak fluent English, and also, Arabic is my native language. I am familiar with Horeca and retail industries. I am skilled in computer use, which helps me in my managerial work, including resource management and the development of business strategies. My skills in research are also vast, which enhances my contribution to the development of business. I am skilled in making negotiations, which increases the growth of connections with new customers and partners in the industry.  
Together with this letter is an attachment to my resume for additional information. I will appreciate your consideration, and I will be glad to hear from you anytime.
Thank you.
Yours Faithfully,
Ahmed Al Hassini. 













Resume
Ahmed Al Hassini

Email Address: Ahmadalhussini22@gmail.com
Mobile Number: 714-262-7711

QUALIFICATION SUMMARY
I am a diligent business manager with experience in customer service. I am skilled in computer use, customer service, research, business development, and making negotiations.
CAREER OBJECTIVE
To provide effective services in the management of organizations that enhance customer service and satisfaction. To grow my management skills in business organizations through learning from experts and colleagues at work. I aspire to be an influential manager who makes business developments for companies that foster customer services. My objective is to use my management skills as I explore more experiences o develop and grow my career.

EDUCATION
Institution                                               Year
Roberto Morris University                  2016- Present
King Fahad Academy                          2011-2015

PROFESSIONAL EXPERIENCE
Father Beach Houses, Jeddah (Part-time engagement) (Jan 2018- Jun 2019)
Duties and responsibilities
· Taking orders and serving customers
· Reporting the requests through written handouts
· Reporting the feedback from the customers
· Enhancing the proper flow of orders and consistent customer service
· Reporting complains from the customers
TECHNICAL SKILLS
· Microsoft office
· Powerpoint
· Microsoft Excel
· SPSS
· Data analysis
· Quantitative research
· Budget planning and management
· Performance review
· Task management
· Project management

REFEREES
1. Oudah al Oudah
Gas Apple Business
1001 Melrose
4075409945
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